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West Street School:
A Community of Learners

J

_/
Dear Parents/quardiaons and Students,

West Street School continues to be a learning community. All of the menmbers of
our community are continually learning academic, social, and emotional skills and
rnowledge. Our staff s committed to learning and applylng the most effective
teaching/learning strategies and skills within the classroom. Our students are
leavning to the best of thelr abilities due to our persistence in meeting the needs of
each tndividual. We foster mutual vespect and trust bn our community so that we
can all feel secure enough to take visks tn our learning.

wWe anticipate and welcome a partnership with parents/guardians to provide the
well-rounded social, emotional, and academic education that Your child needs,
espectally at this age level. we have tncluded guidelines in this handbook tn the
form of a school and family compact that Lists the responstbilities that you and the
school have for the year. This compact reflects a commitment on the part of all of us.

The curviculum addresses the Massachusetts Frameworks and allows for
individual learning styles and development. The staff strlves to assist the children
in becoming tndependent and Lifelong Llearners.

This handbook Ls designed to provide information that you should kinow about our
Learning community. Please note the new backpack safety section, updated health
policies and procedures, and the thivd grade MCAS testing dates that have been
included in this year's handbook. For ensy reference, contact tnformation about our
school can be found on the tnside cover of the handbook.

Please take o few minutes to sit and vead this handbook together with your
child (ren) to familiarize yourselves with this information. Adfter reading and
discussing the information, please sign ano retunn the verification form.

we're Looking forward to another exciting year at West Street School!

S’mcer&%,
Pam McCauLeg , Principal
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MISSION AND VISION STATEMENT

A. VISION STATEMENT

At West Street School, our vision is to provide an optimum education based on the belief that
all students are capable of learning. A comprehensive, well-rounded, educational curriculum
should focus on academic, social, physical, and emotional development as well as an exposure
to the arts for each child at West Street School.

. MISSION STATEMENT

In order to achieve this vision, the staff recognizes the importance of being receptive to
change and progress, and the benefits which can be derived from integration of the traditional
and new approaches. Concerted effort must be expended to enable staff to learn and use
current and sound educational approaches and methodologies.

Further, social spirit is vital, and commitment is essential. The school should strive to foster
cooperation and involvement among staff, administration, parents, and the community at large
in furthering the education of the students.

Finally, West Street School is committed to providing a secure, safe, protective, and
comfortable environment for children and staff.

SCHOOL FAMILY COMPACT

X X X X X X X X X X X X X X X

It is our belief that student achievement will improve as a result of collaboration between the
school and families. We wish to communicate a common understanding of home and school
responsibilities to support the success of students at West Street School.

Parent Responsibilities

Provide a quiet place to do homework.

Set aside a specific time to do homework.

See that study area is well equipped with pens-pencils, paper, ruler, markers, glue, dictionary.
Look over homework assignments to check for understanding.

Encourage students to work independently, but be available to assist during homework time.
Sign and return all papers that require a signature.

Encourage positive attitudes toward school.

Be certain that your child is absent only when necessary.

See that your child arrives to school on time.

Attend parent-teacher conferences.

Encourage your child to prioritize their activities, putting school work first.

Read to your child and encourage your child to read each day.

Praise child often and have high expectations for your child’s success.

Help your child to resolve conflicts in a positive, non-violent way.

Offer whatever assistance to the school.
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X X X X X X X X X X

X X X X X X X

X X X X X

Student Responsibilities

Work hard and do my best in class and complete my homework

Show respect for myself, my school, and other people

Always try my best in my school work and behavior

Obey the classroom and school rules

Come to school prepared with homework and supplies

Work cooperatively with students and teachers

Accept responsibility for my own actions

Be truthful

Resolve conflicts peacefully

Take home information to my parents and discuss what [ am learning with them.

School Responsibilities

Provide a positive learning environment with an emphasis on success.
Believe that each child can learn and provide praise and encouragement.

Set high expectations for each student.

Communicate with families to enhance student learning.

Respect the cultural differences of students and their families.

Provide a curriculum that is in alignment with State standards.

Document ongoing assessment of each child’s academic progress and share this information with
parents.

Provide a safe, pleasant and caring atmosphere.

Provide resources to help all children be successful.

Seek ways to involve parents in the school program.

Help students learn to resolve conflicts in an appropriate and positive manner.
Hold at least two scheduled Parent-Teacher conferences a year.

In addition, there are additional compacts at each grade level and in the Title I program.

[ & S
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WEST STREET SCHOOL

- SCHEPDULE 4

GRADES 1-3

8:40 - Student arrival; teachers are in their classrooms

8:55 - Classes begin

11:15-11:35 - lunch, Grade 3  11:40-12:00-recess, Grade 3
11:45-12:05 - lunch, Grade 2 12:10-12:30-recess, Grade 2
12:15-12:35 - lunch, Grade 1  12:40- 1:00-recess, Grade 1

2:55 - Dismissal

PRESCHOOL HOURS

A.M. Session: 8:55—-11:25
(3 year olds meet twice a week on Tuesday & Thursday mornings)
(4 year olds meet three times a week Monday, Wednesday, and Friday)

KINDERGARTEN HOURS

A.M. Session
8:55t0 11:25

P.M. Session
12:25 to 2:55

Kindergarten children will remain in the same session for the entire school year.
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GRANBY PUBLIC SCHOOLS
GRANBY, MASSACHUSETTS

2009 - 2010
Pupil Contact Days
August 31 Teacher Workshop Day ~ No School for Students
September 1 First Day of School for Students 21

3 East Meadow School ~ Parents’ Night — 6:15 P.M. — 8:00 P.M.
7 Labor Day ~ No School

10 Jr./Sr. High School Parents’ Night ~ Grades 7-12 - 6:00 P.M.
17 West Street School Parents’ Night ~ 6:30 — 8:00 P.M.

25 Curriculum Half Day

October 12 Columbus Day ~ No School 21
November MCAS Retest 17
3 Curriculum Day ~ No School for Students

11 Veterans’ Day ~ Wednesday - No School
25 Half Day of School
26-27 Thanksgiving Holiday ~ No School

December 9, 10, 11 Parent/Teacher Conferences Half Day for West Street/East Meadow 16

Dismissal: East Meadow 11:00 a.m. ~ West Street 11:30 a.m.
23-31 Holiday Vacation ~ No School
January 1 New Year’'s Day ~ No School 1S
4 Return to School
18 Martin Luther King Day ~ No School
February 2 Curriculum Half Day 15
4 Jr./Sr. High School Conferences ~ Grades 7-12 - 6:30 P.M.
15-19 Winter Vacation ~ No School
March March ~ May Grades 3 - 10 MCAS Testing 22

10 Curriculum Day ~ No _School for Students
18, 19 Parent/Teacher Conferences ~ West Street Half Day ~ Dismissal 11:30 a.m.

April 13 Open House ~ East Meadow 6:30 P.M. - 8:00 P.M. 17
15 Open House ~ West Street School 6:30 — 8:00 P.M.
16 Curriculum Half Day
19-23 Spring Vacation ~ No School

May 17 Curriculum Half Day 20
31 Memorial Day ~ No School

June 5 Graduation Day 12
16 Last Day of School (180 Days) Curriculum Half Day
23 Last Day of School (185 Days) 5 Snow Days

TELEPHONE NUMBERS

Superintendent’s Office Patricia Stevens, Superintendent 467-7193
John Robert, Assistant Superintendent 467-9237
Jr./Sr. High School Daniel Lynch, Principal 467-7105
East Meadow School James Pietras, Principal 467-7198
West Street School Pam McCauley, Principal 467-9235 ext. 22

8
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DISTRICT CALENDAR (continued)

MARKING PERIODS for West Street School

First term ends: Wednesday, November 25, 2009
Reports sent home: Tuesday, December 8, 2009
Parent/teacher conferences: December 9, 10, 11, 2009 (Half days for students)

Second term ends: Friday, March 5, 2010
Reports sent home: Tuesday, March 16, 2010
Parent/teacher conferences: March 18, 19, 2009 (Half days for students)

Final report issued on the last day of school
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ADMINISTRATIVE DIRECTORY

GRANBY SCHOOL COMMITTEE

Deborah Buckley, Chairperson
Dr. Arthur Krulewitz, Secretary
Michael Quesnel
Dawn Cooke

Kevin Boisselle

SCHOOL DEPT. OFFICES AND OFFICE OF THE SUPERINTENDENT-LOCATED IN
THE GRANBY JR.-SR. HIGH SCHOOL

Ms. Patricia Stevens, Superintendent of Schools 467-7193
Mrs. Kathy Harrop, Secretary
Ms. Nancy Jolivet, Head Bookkeeper

Mrs. Mary Houle, Financial Secretary

BUSINESS MANAGER

Mr. Andrew Paquette 467-7193

TECHNOLOGY COORDINATOR

Mr. David Lukaskiewicz 467-7193

ASSOCIATE SUPERINTENDENT/DIRECTOR OF PUPIL SERVICES

Mr. John Robert 467-9237
SCHOOLS
West Street School 467-9235
Granby Pre-School 467- 2567
East Meadow School 467-7199
Granby Jr.- Sr. High School 467-7105

10



http://www.pdfonline.com/easypdf/?gad=CLjUiqcCEgjbNejkqKEugRjG27j-AyCw_-AP

STAFF DIRECTORY

Mrs. Pamela McCauley

Mrs. Ruth Griffin

Mrs. Karen Szlosek

Lee Ann Giglietti

Mrs. Susan Rhoads

Mrs. Gail Ouimet

Mrs. Maura Whalen

Ms. Maria Zieja/Mrs. April Johnson
Mrs. Colleen Lapointe
Mrs. Jennifer Chauvin
Ms. Kara McMahon
Ms. Deborah Barthelette
Mrs. Paula Cole

Mrs. Gilda Sanchez
Ms. Paula Burke

Mr. Kevin Brown

Mrs. Cheryl Denette
Ms. Gayle Alexander
Ms. Sara Helmuth
Mrs. Jeannine Milos
Mrs. Cheryl Curtis
Mrs. Carolyn McBride
Ms. Rebecca Goulet
Mrs. Janice Gould
Mrs. Kathy Beresky
Mrs. Cheryl Boisselle
Ms. Heather Hackett
Ms. Jamie Lewinski
Ms. Susan Saletnik
Ms. Michelle Fleury
Mrs. Cris Jarrett

Ms. Michelle Kwasney
Mr. Thomas Walz
Mrs. Lori Jewett

Mrs. Melissa Croteau
Ms. Lisa Bustamante
Mrs. Caroline Bohnet
Mrs. Robbin LaMorder

11

Principal

School Secretary

School Nurse/Nurse Leader
School Nurse

Pre-School

Kindergarten

Kindergarten

Grade 1

Grade 1

Grade 1

Grade 2

Grade 2

Grade 2

Grade 3

Grade 3

Grade 3

Grade 3

Special Education — Special Needs

Special Education & Reading Recovery — Grade 1

Special Education — Grade 2
Special Education — Grade 3
School Psychologist

Social Worker

Title I & Reading Recovery Teacher
Title I & Early Intervention Reading
Speech/Language Pathologist
Speech/Language Pathologist

ELL Teacher

Physical Therapy

Occupational Therapy

Physical Education

Art

Music

Librarian

Computer paraprofessional
Paraprofessional - Preschool
Paraprofessional - Preschool
Paraprofessional - Kindergarten
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Mrs. Virginia Gionet
Mrs. Laurie Kratzer
Mrs. Barbara Tetreault
Mrs. Carol Piskorski
Ms. Suzanne Sugrue
Ms. Lisa White

Mr. Mark Dufault

Mr. Rich Florence

12

Paraprofessional - Kindergarten
Paraprofessional - Grade 1
Paraprofessional — Grade 2
Paraprofessional — Grade 3
Paraprofessional — Special Needs
Paraprofessional - Special Needs
Custodian

Custodian
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ABSENCE POLICY AND PROCEDURES

School attendance is very important for students to receive continuity of instruction. While we realize
that children do get ill and should stay home on those days, we ask your cooperation in seeing that little
else impacts upon attendance.

Excessive Absence or Tardiness: According to Chapter 76, Section 1 of Massachusetts General
Laws, more than seven (7) absences per half year is considered excessive. There is an expectation for
our Annual Yearly Progress (AYP) to have maintained at least a 95% attendance level during the school
year.

Excessive absences, tardiness, and early dismissals have a negative effect on test scores, class
participation, and other criteria used by the classroom teacher to establish satisfactory performance.
Parents/guardians will receive notice from the principal when their child is absent five (5) days
cumulative from school. When a student is absent ten (10) days from school, a meeting will be held
with the student, parents/guardians, guidance, and administration. After the fifteenth (15) absence from
school, an appropriate referral will be made by the Child Study Team. This may result in a CHINS
petition filed mandating a court appearance before the Clerk Magistrate. After the twentieth (20)
absence, the school reserves the right to consider retention if the student does not successfully complete
all required schoolwork. Extenuating circumstances will be addressed on an individual basis.

SAFE SCHOOL INITIATIVE

I.  West Street School has adopted a program to monitor each child’s arrival at school so that
parent can be assured that when their child leaves for school, he/she has arrived safely.

II. If a child is going to be absent or late to school for one day or even a series of days,
parents are asked to call the principal’s office and leave their name, grade level, teacher and
the dates the student will be absent or late.

III. The attendance list will be checked each day and parents of those students for whom the
office has received no call will be contacted at home to determine the whereabouts of the
child.

IV. This program offers parents the peace of mind in knowing that, if for any reason, a child fails

to arrive at school, parents will be informed and action can be taken.

V. The Granby Police Department supports this effort and will offer assistance to the principal

or his/her designee if a situation arises in which the whereabouts of a child cannot be
determined.

APPOINTMENTS WITH TEACHERS

Parents are welcomed and encouraged to come to school to talk with teachers. Two conferences will be
scheduled throughout the school year for parent /teacher conferences. If you wish to meet with a teacher
beyond these scheduled times, discussions must coincide with the teacher’s teaching and preparation
schedule. Teaching time must never be interrupted. Teachers are expected to arrive fifteen minutes
prior to the first class, and remain until fifteen minutes after dismissal. Please respect this schedule by
calling the school to schedule a mutually convenient time to speak with your child’s teacher.

13
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ARRIVAL AND DISMISSAL ,
Arrival: Students are expected to be in school at 8:55 A.M. The school day ends at 2:55 P.M.

Children being driven to school must not arrive before 8:40 A.M., as supervision is not available until
that time. Parents may drop their children off at the back entrance in the morning after 8:40 A.M. A
staff member is on duty before school to greet your children. Parents may not use the front entrance for
drop-off or pick up as this area is reserved for the buses. If parents wish to accompany their children into
the school, they must park in the back lot and use the back door to enter the school. At9 A.M., all
doors will be locked and opened again at 2:55. If you visit the school after 9 A.M., you must use the
front entrance and ring the doorbell.

Dismissal: Parking is available in the back of the building for parents who are picking up their children
as cars are not allowed to enter the front parking area during bus dismissal. A daily note must be sent for
dismissal of a child; this is especially important if the child is leaving with anyone other than a parent.

Students in the A.M. kindergarten that are being picked up will be dismissed from the playground by the
teacher(s) at 11:25 A.M.

A bell rings at 2:55 P.M. to dismiss the P.M. kindergarten and grade 1-3 students who are being picked
up. Parents may wait for their children at the back door. To ensure the safety of the students, students
getting picked up must be signed out with the staff at the back door exit even if they are picked up daily.
Parents may be asked to show picture identification. Children cannot be dismissed from the
classrooms.

All other children are called to the buses as they arrive. Children will be put on their regular scheduled
bus if no notification has been received by the office to do otherwise.

BACKPACK SAFETY

When used correctly, backpacks are a very good way to carry necessities to and from school. However,
backpacks that are too heavy or are worn incorrectly can cause many problems for children and can
injure muscles and joints. These injured muscles can lead to severe back, neck, and shoulder pain, as
well as posture problems. Did you know that your child’s backpack should not weight more than 10-
15% of your child’s body weight? If you would like to know if your child is carrying a backpack that is
too heavy, weigh your child and then weigh their backpack. Divide the backpack weight by the body
weight and then multiply by 100. The resulting number is the percentage of backpack weight relative to
the body weight. For example, if your child weighs 50 pounds and his/her backpack weighs 5 pounds,
divide 5 by 50 and multiply by 100 which equals 10%. This child’s backpack is safe.

The following are tips for choosing the correct backpack: buy a backpack with wide, padded
shoulder straps, make sure it has two shoulder straps as well as a padded back. The correct use of both
the wide, well-padded shoulder straps will help distribute the weight of the backpack.

14



http://www.pdfonline.com/easypdf/?gad=CLjUiqcCEgjbNejkqKEugRjG27j-AyCw_-AP

The following are tips in order to prevent injury when using a backpack: always use both shoulder
straps, tighten the straps, pack light, organize so that items that are the heaviest are put in toward the
back of the backpack, and lift properly using your knees and not your back. Use both shoulder straps
and tighten the straps so that the pack is close to the body.

Information taken from The American Academy of Orthopedics Karen L. Szlosek, RN, BSN, NCSN, Nurse Leader

It is recommended that students carry a separate bag for snow gear in the winter rather than stuff
those items in their backpacks.

BUS POLICIES AND RULES

A student’s school day begins when he or she enters the bus and ends with leaving it. During this entire
time, the student is under the legal jurisdiction of the Granby School Department. The student’s bus
driver has the same authority on the bus that a teacher has in the classroom.

Remember, IT’S A PRIVILEGE TO RIDE THE SCHOOL BUS. If your conduct and behavior is not
in keeping with that expected of a young man or woman, and/or if it endangers the health and safety of
your fellow riders, this privilege will be taken away from you, temporarily or permanently.

The following rules and regulations are to serve as guidelines for you to follow:

1. While waiting at the designated bus stop, students should refrain from destructive or
disturbing behavior. Stay off the traveled portions of the street or highway.

2. Students should enter the bus in an orderly fashion and go directly to a seat,
remaining there until their destination has been reached. Departure from the bus
should also be in an orderly fashion.

3. There shall be no littering or defacing of the bus.

4. There shall be no obnoxious noise making, swearing, horseplay, throwing things
from or at the bus, or any other activity which will distract the bus driver’s attention
from the road.

5. Students shall keep their hands, arms, and heads inside the bus at all times.

6. In accordance with STATE LAWS, there shall be NO SMOKING on school buses.
The lighting of matches or other inflammable devices is also prohibited.

7. Students shall not change seats or buses unless given permission to do so by the
driver or the school bus administrator.

8. Courtesy toward fellow passengers and bus drivers must be shown and adhered to
at all times.

15
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9. The emergency exits are to be used in emergency situations only, under the direction
of the driver. Safety equipment on any bus is not to be handled except under the
driver’s direction.

10. In the event of an accident, students should remain calm, following the instructions of
the driver immediately and without question. If the driver is incapacitated, the older
students aboard should assume charge, proceeding immediately to evacuate the bus
in an orderly fashion. Make certain that no student is overlooked.

11. No student will be allowed to leave his/her seat or stand while the bus is in motion.

12. Students will only be picked up and dropped off at their assigned stops. Students
attempting to use a non-published stop will be subject to disciplinary action.

13. Large items such as skate boards, musical instruments, golf clubs can not be brought
on the bus without permission from the school principal.

14. Students are not to have any toys/objects hanging from their backpacks. These may
cause injury to your child or others getting on and off the bus.

15. Backpacks with wheels may not be put on the seats.

16. No eating of food is permitted on the bus.

BUS GUIDELINES FOR PARENTS
The following guidelines are presented in order that all parents will have a complete understanding of
their responsibilities and vested interested in the public school transportation program.
1. Cooperation and understanding among all parties involved - parents, students,
drivers and school officials - is necessary in meeting the need for safe and efficient
busing. We recommend that parents review the student regulations with their children
in order to answer any questions which may arise.

2. Buses are not required or expected to operate over poorly maintained roads,

unaccepted streets and roads, or areas in which inadequate turnarounds exist.

3. Bus stops are arranged yearly on the basis of non-interference with the flow of
vehicular traffic (whenever possible), concentration of students, availability of
waiting space, and most economical use of time. Request for door-to-door pickup
and delivery cannot be honored because of the undue amount of time that such a
procedure would incur.

4. Parents must notify the school principal in writing with at least 24 hours notice
if a variation from the normal procedures is being requested; e.g., to be picked up by
parents, to be dropped off at other than the usual stop, etc.

5. In situations where someone other than the parent is picking up the child, the
principal must be made aware of the specific person doing so, in order to protect

16
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your child from possible harm. The parent must inform the office and the individual
may be asked to show picture identification before taking the child.

6. In accordance with our Safety Policy, any student being picked up at school will be
dismissed from the playground by the teacher(s) at 11:25 A.M. if the child attends
A .M. kindergarten or at the back door at the 2:55 P.M. dismissal (please refer to the
dismissal section of this handbook). Under no circumstances should parents tell a
student to meet them in the school parking lot. Individuals picking up and/or
dropping off children should not park their cars in bus loading areas due to the
tendency of youngsters to run out between buses to get to a car. It is recommended
that you park in the back parking lot. Parking on main highways is discouraged due
to many hazards involved. As per Massachusetts state law, no vehicles shall pass
when the red lights are flashing.

7. Buses are not to be stopped in transit for the purpose of removing or admitting a
child.

8. Parents are responsible for having children at the bus stop on time, at the same time,
insuring proper conduct to, at, and from same. Students should be at the bus stop at
least five minutes before the normal arrival of their bus.

9. Occasional variations in bus schedule must be expected due to weather conditions,
equipment breakdowns, etc. Parents should use their discretion in the length of time
students should wait.

10. It is essential that students be clothed adequately for seasonal conditions.

11. It must be understood that bused students must obey all transportation rules and
regulations. Failure to do so will cause denial of the privilege of transportation.
The laws of the Commonwealth do not require transportation if the student’s conduct
jeopardizes the health and safety of other passengers.

12. Except in extreme situations, parents will be notified in advance when their child’s
conduct is such that temporary or permanent expulsion from the bus is being
considered.

13. In cases of expulsion from the bus, it is the responsibility of the parent to see to it that
the youngster gets to and from school. Failure to do so could result in legal
proceedings in accordance with the attendance statutes of the General Laws of the
Commonwealth of Massachusetts. The Granby School Department recognizes its
obligation to hear presentation of opposing viewpoints and will allow time for
students or parents to appeal its decision.

14. Parents requesting changes that would result in a bus to be re-routed or the creation
of a new stop should be directed to do so in writing to the:
Transportation Committee
387 East State St.
Granby, MA 01033
17
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15. Parents are invited to communicate with the Office of the Superintendent of Schools,
located in the Jr./Sr. High building.

16. Habitual bus offenders and/or their parents will be called before the Superintendent
of Schools and/or the Granby School Committee if corrective action at the
principal/parent level has not proved successful.

Bus routes are determined through consultation with the bus company, school personnel and the police
department. They are designed to run efficiently and safely. If a parent has a question or concern
regarding the bus route, that concern should be put into writing and sent to the Granby School’s
Transportation Committee at the central office 387 East State St. A committee comprised of school
personnel, bus company and the police Department will review these requests and respond to the parent.

CALENDARS
The Granby Public Schools yearly calendar is printed in this handbook. In addition, monthly calendars
with activities and lunch menus are sent home with students at the beginning of each month.

CHILD STUDY

Teachers can provide great support for each other. The Child Study Team is a problem solving group
that provides teachers with ideas for working with students who are experiencing academic and/or
behavioral difficulties. It also serves as an avenue for pre-referral to special education.

The Child Study Team shall consist of:

1)  Two regular education teachers

2)  Principal

3)  School Psychologist

4)  Referring Teacher

5) A special education teacher (as needed)

6) A speech pathologist (as needed)

7)  Title I teacher/tutor and/or reading specialist (as needed)
8)  Occupational Therapist/Physical Therapist (as needed)
9)  Nurse (as needed)

CONDUCT AND DISCIPLINE

Any group of persons existing together in a community must have order. Rules must be set, not to
remove freedom, but to protect the rights of all. Rules address such issues as safety, respect, and
responsibility. They must be clear and not only contain consequences for undesirable behaviors, but
incentives for positive behavior. It is impossible to list every rule and situation, which may arise.

In all areas of our school, the classroom, recess, playground, the halls, and the lunchroom, the following
rules apply to all. The first three rules contain non-negotiable limits:

18



http://www.pdfonline.com/easypdf/?gad=CLjUiqcCEgjbNejkqKEugRjG27j-AyCw_-AP

1. You cannot cause physical harm. It is important that children learn alternative solutions
to anger and frustration. Reckless endangerment, hitting, punching, kicking, biting,
throwing objects, or possession of weapons are forbidden.

2. Harassing behavior of any kind is not tolerated. Respect and tolerance will be affirmed
regarding anyone’s race, color, ethnic background, national origin, religion, sexual
orientation, mental or physical disability, economic status, or gender. Comments that are
threatening, insulting or derogatory in an nature have no place at West St. School. The
civil liberties of all are protected and respected. Neither physical nor verbal bullying will
be accepted.

3. Open defiance of authority such as leaving the room without permission, using
inappropriate language, threatening a staff member, and talking back will not be tolerated.
An unsafe situation can arise from such defiance.

4. Polite and respectful behavior is encouraged and reinforced.
Children are expected to use good manners, including saying “Please”, “Thank
You”, Excuse Me”, and “You’re welcome”. Waiting their turn, listening to
whomever is speaking, and following classroom instructions are also very
important. It goes without saying that obscenity is not allowed.

5. Honesty in all areas of life is valued. Children will be encouraged to be truthful in all
ways. Cheating, lying, stealing and misrepresentation are not acceptable.

Teachers use discretion carrying out their primary responsibility and authority to maintain discipline.
Rewards may range from verbal praise, extra classroom privileges, notes to parents, and visits to the
principal for praise and notice. Consequences may include (but are not limited to) verbal warnings, time
out, loss of recess time or other privileges, call or a note to parents, referral to the principal, and parental
meetings. If a child’s behavior is chronically difficult, parents will be involved with the principal and
teacher in plans to assist in improvement. Any behavior, which is deemed dangerous and unsafe, will be
referred to the principal who has the authority and responsibility to review the situation and take
appropriate action. In-school or out-of-school suspension is the last resort when all interventions have
failed.

Our students learn to respect each other and other’s personal space through the program entitled P.O.W.
(Power Ourselves with Words). Our students also learn that they are responsible for controlling their
own behavior and are taught techniques to help them in this endeavor. School safety is the responsibility
of every person in our school. Students are asked to follow a “See It, Say It, Change It if you can”
procedure. If a student sees or hears anything that does not belong in school, they are to speak up to
their peers or report it immediately to an adult, depending on the situation.

(See “Disciplining of Students with Special Needs” in the School and District Policies section)

CONFERENCES
There are two regularly scheduled parent/teacher conferences during the year: one after the first report
card, usually in early December, and again after the second report card in March.
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CURRICULUM

The Curriculum at West Street School has been developed to reflect the standards of the
Massachusetts Department of Education’s Curriculum Frameworks. The Program of
Studiesand Curriculum Articulationfor each grade and subject are available in the
principal’s office. Copies of the State Curriculum Frameworks are also available.

DISMISSAL FROM SCHOOL
Parents are urged not to request the early dismissal of children from school except for medical or dental
reasons. Appointments or engagements that can be made outside of school hours are encouraged. If an
early dismissal is necessary:
a) A note or telephone call is required in the A.M.
b) Parents must pick up children at the school office and
sign them out. Children will not be allowed to leave
school alone for early dismissal.
It is requested that parents wait until the 2:55 dismissal bell to dismiss their child, as it can be quite
disruptive to the class if children are called out of class earlier without prior notification.

If your child’s dismissal differs in any way from the normal routine (different bus, different person
picking up, etc.), a note from the parent or guardian must be sent to the school.

DRESS CODE

Students are encouraged to dress and groom in a manner that is conducive to the learning atmosphere,
which reflects positively on the school and community, and exhibits good taste. The school will enforce
a dress code that complies with state and town ordinances concerning health and safety; conforms with
community norms of decency; and does not endanger health/safety, damage school property, or
substantially disrupt school activities.

The following expectations for student dress have been established to promote a safe and optimum
learning environment:

1. Any clothing that is revealing is disruptive to the learning environment. Clothing usually
worn at beaches and while engaged in recreation activities is not appropriate wearing apparel for
either boys or girls during regular school session or at school functions.

a. Shirts and blouses must completely cover the abdomen and back and have straps.
b. Skirts, dresses, and shorts must reach mid-thigh.
c. Underwear shall be covered at all times.

2. The wearing of hats, or other head coverings, is not allowed inside the school building. Hair
accessories worn to keep hair in place, such as to hold a ponytail in place, are permissible.

3. Appropriate footwear is required and must be safe and appropriate for indoor and outdoor
activity. Shoes with cleats, wheels, or spikes, socks or sock-like footwear without shoes,
and open sandals without a back strap are not allowed.

4. Clothing must not display:

uvulgar, violence, subversive, intimidation, or sexually suggestive language or images
Uobscene, defamatory or fighting/disruptive words
Ucomments/designs that harass, threaten, intimidate, or demean an individual or
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group of individuals because of sex, color, race, religion, handicap, national origin, or
sexual orientation and must not promote/advertise products which students may not legally buy
such as alcohol, tobacco, and illegal drugs.

5. The wearing of sunglasses inside the school is not permitted.

6. Children are encouraged to layer clothing for variable temperatures in the classroom. (eg., long-
sleeved shirts, sweatshirts, and/or sweaters). See RECESS (page 31)

7. Attire which may be considered dangerous to the wearer or other students is not allowed. This
includes (but is not limited to) chains, wallets chains, and items with spikes or studs.

EARLY DISMISSAL/EMERGENCY DISMISSAL NOTICE

Early dismissal seldom occurs. However, if such a situation should occur due to bad weather or a
building emergency, please plan with your child the procedure to be followed upon the arrival at home.
To assist in this process, each school will send home on November 1st an Emergency Dismissal Notice
to be filled out by parents, which will identify whether a child will go home as usual or to a different
location. A computerized notification system (Connect-Ed) will be used to notify parents/guardians by
telephone if an early dismissal is necessary.

EDUCATIONAL FIELD TRIPS

We believe that all children should have an opportunity to move beyond the school walls and into the
community for educational field trips. These trips broaden the experience and knowledge of the
students. Teachers will inform parents of the place, date, time, cost, and means of transportation for
such a trip. A parent permission form will be sent home.

No student will be released to a parent/guardian from the site of the field trip; all students must return to
school on the bus. All chaperones for field trips must fill out a criminal record check at least three
weeks prior to the field trip.

EMERGENCY EVACUATION

In case of a fire drill, fire or other emergency situations, all rooms have posted directions as to the proper
route to evacuate the building. Students should exit the building in an orderly fashion. It is important
that each student remain calm and attentive. Once all students have cleared the building and have
reported to the designated outside meeting areas, attendance will be taken and children should wait for
further instruction from the classroom teacher. During fire drills, students leave the building immediately
at the sound of the alarm. West Street School has developed a Crisis Plan to be used for emergency
situations.

FIRST GRADE ENTRANCE AGE (policy JEBA)

Based on sound developmental principles and consistent with the Granby Public School’s Kindergarten
Entrance Age Policy — JEB, it is the policy that in order for a child to enter First Grade, he/she must be
six (6) years old by August 31* of the year of entry. If a child has successfully completed Kindergarten
in another public school, he/she will be placed in First Grade regardless of whether the child will be six
(6) years old by August 31* of the year of entry. No waivers or exception to this policy will be allowed.
This policy will become effective for the 2009-2010 school year.
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HEALTH POLICIES & PROCEDURES

West Street School has a school nurse available to the students and faculty from 8:45 A.M. until 3:00
P.M. She is responsible for the care of any injuries or ailments that occur at school; for the
administering of any physician-ordered medication; for fulfilling the state requirements for annual
vision, hearing, height, weight, and body mass index screening; and for any preventive health programs.
A more detailed job description is available in the principal’s office. There is also a school physician
hired by the Granby School System who is available to the school nurse for consultation, and for
physical exams as needed.

The following procedures and policies will explain in more detail West Street School’s expectations of
you and your child.

IMMUNIZATIONS
As required by the General Laws of Massachusetts, Chapter 76, Section 15, all school children must be “
successfully immunized.” The only child to whom this law does not apply is the one with written
documentation that s/he meets the standards for medical or religious exemption. The Department of
Public Health has established the following schedules as legal requirements for children to attend pre-
school, kindergarten and school.

Pre-School
1. DTP- 4 doses
Polio - 3 doses
Hib - 3 doses
MMR- 1 dose
Hepatitis B - 3 doses
Lead test
Varivax — 1 dose or physician documented proof of
history of chicken pox disease

Nk W

Kindergarten and other grades
1. DTP - 5 doses (unless 4th dose given after 4th birthday)
2. Polio - 4 doses (unless 3rd dose given after 4th birthday)
3. MMR - 2 doses
4. Hepatitis B - 3 doses if born on or after
January 1, 1992.

W

. Lead test
. Varivax — 1 dose or physician documented proof of
history of chicken pox disease
- 2™ dose recommended but not currently mandated

(o)

PHYSICAL EXAMINATIONS

Massachusetts laws require that each child receive a physical examination prior to initial entrance to
school, and then at intervals of either three or four years thereafter. Updated physical examinations are
required prior to the first day of school for preschool and kindergarten students. A child transferring
from another school system needs to have another physical examination within 6-12 months of school
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transfer, unless school health records indicate the child had an adequate health appraisal in the school
year of transfer. It is recommended that the child’s own physician perform this examination. However,
if there is a hardship, the school physician can provide a limited physical examination to meet the state
mandate.

All kindergarten students must have a documented vision screening within the previous 12 months.

MEDICATION POLICY

Medication will be given to children in school under exceptional circumstances when a child is required
to take medication during school hours and the parent cannot be at the school to administer it. In this
instance only, the school nurse or her designee will administer the medication. This can only be done
with a physician’s order. _At the elementary level, any  over-the-counter medication (including Tylenol
and Motrin) must be accompanied by a physician’s order.

In accordance with Massachusetts General Law Chapter 112, Section 80B, the Granby School
Committee has approved the following medication policy:
1. Written instructions signed by the parent and the physician will be
required and will include:
Child’s name
Name of medication
Dosage
Time to be administered
Purpose of medication
Possible side effects
Duration /Discontinuation date

2. Medication must be kept in a locked cabinet.

3. Medication must be provided in an original pharmacy container labeled
as to name of medication, dosage, time to be administered, student name,
and prescribing physician. (If a medication is taken both at home and
at school, duplicate containers should be requested from the pharmacy
to avoid unnecessary round trip transportation )

* 4. A parent or guardian must deliver and pick up medication. Students
are not allowed to transport medicines.

5. A maximum of sixty ( 60 ) days’ supply may be kept in the school.

6. The parent is responsible for informing the school of any change in

the child’s health or change in the medication.

7. Any unused, discontinued, or outdated medication will be returned to the parent or
guardian. All medications must be picked up the last week of school by this adult. No
medication will be kept in the nurse’s office over the summer months. .

8. A daily medication log will be kept on each student, containing the
dose, date and time of administration or omission through our school health
computer program.

Mmoo o
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HEALTH SCREENING PROGRAM
Screening programs are conducted each year for Pre-K through 3rd grade. Each child is weighed,
measured for height, and screened for vision, hearing, and body mass index. Students in grade one will
have their body mass index screening results mailed to their home according to state regulations.
Parents are notified of any questionable findings and are then urged to take their child to a specialist for
further evaluation.

FLUORIDE RINSE PROGRAM
This program is coordinated and funded by the Massachusetts Department of Public Health, Division of
Dental Health. Students with parental permission may participate in a weekly fluoride rinse. This is
offered to all students in grades 1-3.

COMMUNICABLE DISEASES
Parents are requested to report to the school nurse if a child has contracted a communicable disease. The
school nurse or the Granby Board of Health has an extensive list of those diseases that are reportable.
Following are a list of the diseases that you as parents of school children would most likely need to be
aware of, and the required amount of time a child should be out of school:
Chicken Pox: One week from appearance of rash or until lesions are dried up on face
and extremities and no new lesions have erupted.

German Measles: No restrictions
Measles: One week from appearance of rash.

Conjunctivitis ( or Pink Eye ): Child must be on medication prescribed by
a physician for at least 24 hours, and eyes
no longer weepy.

Mumps: Until all swelling has subsided or one week from
onset of disease, whichever comes first.

Strep Throat/Scarlet Fever, or other Streptococcal infections:
If positive culture, child needs to be on antibiotics and without a fever for
24 hours.
Impetigo: If covered with an adhesive bandage and being treated
with antibacterial ointment, no exclusion from school.
Flu Symptoms: Fever of 100 degrees or more and a cough or sore throat
Keep your child home for 7 days or until your child is completely well for a full day.

Procedure for Head Lice (Pediculosis) Occurrences

Prevention: If a student is identified because of association with a diagnosed child with
head lice, they will be asked to have an examination in the health office. Students will be
routinely encouraged not to share combs, brushes, scarves, hats and/or any other head
covering with other students. Classrooms with carpeting will continually be vacuumed on
a regular basis.

When diagnosed: When a student is identified as having a live louse, they will be promptly
excluded from school. They will be asked to stay in the clinic until a parent or guardian
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can come to pick them up. The school nurse or teacher will bring belongings to the clinic.

This is to be done in a strictly confidential manner as to protect the privacy of the student

and family. Other members of the family of the diagnosed child within the school system

will be examined for evidence of nits and lice. Students in the classroom of the diagnosed
students will be examined. An informative letter will be sent home to other parents to
encourage them to continue to examine their children at home.

XWhen children are picked up from school, parents/guardians will be instructed on how to
identify nits and lice, given written information on home environmental treatment, and
encouraged to contact their health care provider as to what treatment to use.

xIt is mandatory that the student be treated before coming to school the following day.
Parents/guardians will be asked to accompany the student to school the next day. They
will be asked to bring in the type of product they used for treatment. The student will
need to be examined by the school nurse before entry to class. If there are nits, this is
considered grounds for exclusion.

XIf the child has been treated and has been screened at home as recommended and present
with 1-2 nits, the nits can be removed and the child will be admitted to class. This will
be done at the discretion of the school nurse/principal of the school.

XAt the discretion of the school nurse, students who have head lice or nits will be
screened in the clinic before class every day for the following 10 days. The school nurse
will be encouraged to reiterate to the parent/guardian the importance of following the
instructions of the product they used, which usually call for retreatment in no less than
7-10 days.

XStudents in classrooms may be asked to bring in large plastic bags with ties to put their
backpacks and coats in. Students will be encouraged to kept their hair tied back. Classes
of affected students will be rechecked weekly until there are not other new cases
identified.

Confidentiality: Names of identified cases will not be revealed to other students, faculty, or
other parents/guardians. All communication regarding these cases will be through the
school nurse. Students will be taught to respect the privacy of others.

Parents, guardians, teachers, or staff who would like to be assisted in identifying nits and
lice will be encouraged to contact the school nurse. Their privacy will be respected.

1

ILLNESS AT SCHOOL/D {
Control of illness at school is a primary goal of the West Street School staff. In order to protect the
entire class of children and teachers, we ask that parents help us by keeping sick children at home. If
they have experienced any of the following symptoms within the last 24 hours, please do not send them
to school:

1. fever over 100 F.**
2. chronic runny nose with thick, colored discharge
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3. harsh, moist and frequent cough

4. diarrhea or vomiting

5. eyes that are red and weepy
**Please DO NOT send your child to school with a fever greater than 100 degrees F. even if you
have given her/him Tylenol or Motrin.

Please notify the school when your child is going to be absent. A written note is not necessary
upon your child’s return unless we were not made aware of his /her illness.

Children who become ill at school are evaluated by the school nurse and are usually dismissed to the
parent or guardian. If a parent or guardian cannot be reached, the emergency person listed on the
emergency card is called to pick up the child.

The nurse is on-call daily for first aid. After such administration, the parents are notified according to
severity. All information regarding a child’s visit to the clinic is logged every day; a special accident
report is written if the situation warrants fit.

Children should not return to school if they are still too ill to participate in school activities. If there are
extenuating circumstances (breaks or sprains, seasonal allergies etc.) that might necessitate temporary
exclusion from gym or recess, a note should be sent in by the parent to the school nurse with information
pertinent to the situation. This should be accompanied by a doctor’s note if appropriate.

HOME-SCHOOL CONNECTION
Setting up daily routines will help your child do her/his best in school. The following routines may help
your child be more:

x Relaxed Music can help your child avoid the morning rush. Play a soothing tape and ask her/him
to be dressed and ready by the time it’s over. Tip: On Sundays, have your child put each day’s outfit
for the coming week on hangers labeled Monday through Friday.

x Energized A good breakfast increases concentration. Offer your youngster healthy choices.
Examplesa whole-wheat bagel with peanut butter; orange juice blended with fruit and yogurt;
instant oatmeal.

x Connected Talking about the school day lets your child know you care. Ask your child to share
two good things that happened during the day. Also ask specific questions, such as “Which
multiplication tables did you practice?”

x Prepared Studying a little every day is the best way to learn new material. Help your child choose
a time for homework when she is most alert - and try not to change it.

x Rested A set bedtime helps kids fall asleep more quickly. Suggest your child get in bed 15
minutes early to read, make up stories, or talk quietly with you.  Taken from Home & School Connection

HOMEWORK

Homework assignments are used to reinforce, enrich, and to provide the student with the opportunity to
prepare subject matter independently. Assignments vary according to grade level, but all students are
expected to be responsible for their homework. Teachers will communicate with you their expectations
and frequencies of assigning this work.
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Parents are asked to provide a suitable place for study, establish a consistent study time, check their
child’s assignment, encourage completion of homework, and assist with (but not do) the work. If you
are concerned about homework assignments, please contact your child’s teacher.

INSURANCE
Information is distributed at the beginning of each school year informing parents of the School Insurance
Plan. This is a voluntary program.

KINDERGARTEN INFORMATION
The kindergarten program at West Street School is half day. Children are assigned after registration to
either the A.M. or the P.M. session. A child’s residence will determine bus pick-up and drop-off. A
parent may, however, designate a pick-up or drop-off other than a child’s residence at the time of
registration. Once sessions and bus routes have been set, exceptions will be considered only if the
change is within the established bus route and does not imbalance class size.

Registration for kindergarten takes place at the beginning of April. Notices are sent home, published in
the newspaper and inserted in phone bills. Children must be five years of age by August 31 to be
eligible for admittance. Parents should bring to registration a birth certificate, social security number,
developmental history and immunization records. An orientation appointment is made at registration.
At orientation, parents will receive information regarding kindergarten and the school in general. The
children will have an opportunity to visit the kindergarten and ride a school bus.

It is the policy of the Granby schools not to drop off kindergarteners from the bus if an adult is not
present at the bus stop to receive them. Children will remain on the bus for the duration of the route and
return to the school. Parents must then come to the school to pick up their children.

LOST AND FOUND

There is a lost and found box located at the back of the cafeteria. Parents are urged to visit the school
and check for lost items. It is recommended that name labels be placed on clothing and that lunch boxes
and backpacks be clearly marked with the children’s names. At the end of the school year, all unclaimed
articles are given to charity.

r
S

LUNCH %
Children may either bring a lunch from home or purchase one at school. Lunch costs $2.00 a day and
milk is $.50.

It is strongly suggested that parents review the lunch menu with their children to determine which
lunches the children would like to eat (menu published monthly). When children express a dislike of the
purchased lunch, school personnel will encourage them to eat some of it, but will not insist.

Lunch time affords the children time to relax and socialize while they eat. It is expected that children
will use indoor voices, walk in the cafeteria, and follow simple rules of respect and courtesy.
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If students forget their lunch or money, they may charge a lunch with the cashier. The children must then
pay on the following day.

MCAS
Grade three is the only grade at West Street School to participate in the MCAS (Massachusetts
Comprehensive Assessment System) testing. It is important that your child be in school during this
testing period. However, please notify us if your child must be absent during these planned testing dates:
English Language Arts (Reading): weeks of March 22-April 12, 2010
Mathematics: week of May 10-27, 2010
Results are available in the fall of 2010.

NEWSLETTER

A monthly newsletter, prepared by the principal, is sent home to parents to keep you informed of school
news and upcoming events.

U s

Each spring, West Street School hosts an Open House for parents, students and the community. On that
evening, everyone is welcome to visit our school and see the work of the children and staff. There is a
book fair in the Learning Center as well as exhibits of the children’s art and mini-performances in the
music room.

PARENT INFORMATION

APPOINTMENTS
Parents may visit teachers throughout the school year by asking for an appointment. Please call
the school office or send a note with your child.

CLASSROOM VISITATION
The School Committee encourages parents and community members to visit classrooms in order to learn
about the instructional programs offered in our schools. Such visits can prove most beneficial in
promoting greater school-home cooperation and better understanding of how the school system
functions. It is expected that a conference may follow such a visit; this may be requested by either a
parent or a teacher.

Under ordinary circumstances, classroom visits will not be scheduled during the first three weeks in
September or during the month of June. Visits to several classrooms in a given grade for the sole
purpose of comparing and contrasting teaching styles are not allowed. Experience indicates that this
kind of visitation is disruptive of the educational process. At all grade levels, parents are asked to focus
on the program of studies their child is enrolled in for the semester or year.

The following are guidelines for classroom and school visits:

1. The principal should be contacted regarding a parent or community member’s request.
2. The principal will contact the teacher and they will arrange a time and date for the visit.
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3. Forty-eight hours notice is required before a visit is scheduled.

CONFERENCES - Parent/Teacher
Please refer to the report card section for the dates of the parent/teacher conferences for regularly
scheduled parent/teacher conferences. Each child’s parents are invited to meet with the teacher for a
specific appointment to discuss the progress and potential of their child. The school staff hopes that
parents or guardians will keep the scheduled appointments. These conferences are planned for the
benefit of the parent, teacher and (ultimately) the child.

EDUCATIONAL ACRONYMS
There are so many acronyms (letters that stand for something) in the world of education today. It’s
really hard to keep up with the meaning of each. Here are a few that you may have heard:

DIBELS--Dynamic Indicators of Basic Early Literacy Skills are brief assessments of critical reading
skills. The objective of using data-based decisions is to determine the needs of students, select students
who need additional instructional support, and to provide the necessary instruction so that all students
will have adequate skills for reading comprehension by the end of third grade. Reading problems can be
prevented in most children and can be detected in kindergarten and early first grade. Children with
reading difficulties need specific skills and DIBELS can help teachers diagnose what those difficulties
are and give specific instruction to address those needs. Our teachers will be assessing all our students
individually at least three times per year. Some students will be given DIBELS more frequently to
measure their progress.

Research tells us that students need to master decoding skills (letter processing, phonological or sound
processing, and letter/sound association or phonics) before there is automaticity (accurate word
recognition) and fluency (connected text). Only then will a student be able to comprehend. We need to
assess the abilities of our students for each of these components to identify the needs of our readers. The
benchmark and progress-monitoring DIBELS assessments given at each grade level are as follows:

Initial sound fluency—Xkindergarten

Letter naming fluency—Xkindergarten to grade 1

Phoneme segmentation fluency- mid-kindergarten to end of grade 1
Nonsense word fluency-mid-kindergarten through beginning grade 2
Oral reading fluency—mid-grade 1 to grade 3

NCLB—No Child Left Behind Act of 2001 is a federal act to close the achievement gap between
disadvantaged and minority students and their peers. The four areas it addresses are: (1)
Accountability for results, (2) Emphasis on using what works based on scientific research, (3)
Expanded parental options, (4) Expanded local control and flexibility.

AYP—Adequate Yearly Progress is a measure of the extent to which students in a school (as a whole
and certain groups) demonstrate proficiency in English language arts and mathematics. Under NCLB
(see above), every state must set the goals each school must meet. Schools that do not make adequate
yearly progress for consecutive years are identified as needing improvement. The AYP is reported and
sent home to parents every spring in the school report card.
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MCAS— Massachusetts Comprehension Assessment System includes high quality assessments that
have been aligned with state content standards. Presently, all third grade students across the state are
being assessed in reading and mathematics in the spring of each year.

RTI -- Response to Intervention is a process which includes providing systematic, research-based
instruction and interventions to struggling learners as an early intervention to prevent long-term
academic failure. It is a general education service but can be implemented in special education settings.

PARENT RESOURCES
Our Learning Center has a section for parents and guardians on topics that may be of interest to you.
The lists of available resources can be found on our website at www.granbyschoolsma.org under West
Street School. The books are listed under the headings of self esteem, discipline, parenting children
through challenging times, special needs, learning disabilities/attention deficit disorder, child
development, parents/schooling, and miscellaneous issues.

How do you go about borrowing those resources? The section of the Learning Center dedicated to
parent resources is located in the corner of the library nearest room 15 and the grade 2-3 hallway. On the
top of one of the bookshelves in this section, there are directions and a box. You are asked to sign the
card (name and phone #) in the back of the book and leave the card in the box or give it to the library
staff. It’s easy to access information to benefit your children and family.

PARENT - TEACHER ORGANIZATION
The objective of the Granby Parent-Teacher Organization is to promote the welfare of all children
through a working partnership among parents, educators, and the community at large. The PTO, in
cooperation with teachers and administrators, works to provide worthwhile programs for our students
such as cultural arts assemblies. It conducts fundraisers in the fall and the spring to support student
programs and field trips. We encourage you to join the PTO in the wonderful work they do for our
children by attending their monthly meetings. These meetings are always mentioned on the menu
calendars which go home the first of each month
with your child.

PARENT WORKSHOPS
Parent workshops may be offered to parents during the school year. Announcements are sent home
before the individual presentations. Please take advantage of these useful workshops so that your
child(ren) can be given academic assistance by you at home.

SPECIAL EDUCATION PARENT ADVISORY COUNCIL
The mission of the Granby Special Education Parent Advisory Council (GSEPAC) is to work towards
understanding, respect, and support for appropriate education for all children with special needs in our
community. It is also to encourage their children to reach their full potential.

For more information, please contact John Robert, Director of Pupil Services, at 467-9237 or visit the
PAC link on the Granby Public Schools Web Site.

SUGGESTED HELP PROCEDURES FOR PARENTS
If during the course of the school year you have any concerns regarding your child, his or her
teacher, or any other aspects of the school, you are requested to follow the suggested
procedure listed below. We hope this method of handling problems expedites matters.
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1) See the teacher - make an appointment and first discuss your concern with the
teacher. It is sometimes helpful to have the child present for purposes of clarification. If this
is advisable, you will be notified.

2) See the principal - If the situation has not been resolved to your satisfaction by the
discussion with the teacher, make an appointment with the principal.

3) See the superintendent - If you still feel the need for further discussion about the
problem, an appointment can be scheduled with the superintendent. A referral to the
District Learning Team might also be made if the problem is school system based.

PARENTS’ NIGHT

Each September, a Parent’s Night is hosted. On that night, parents are invited to visit their child’s class,
meet their new teacher and hear about that grade’s educational program. Organizations affiliated with
the school such as PTO, School Council, Scouts, and the 4H are often available that night. School
Council elections are also held at that time.

PROHIBITED ITEMS AT SCHOOL

Students should not bring radios, electronic devices, cassette recorders, and toys to school due to the
distraction that they may cause and because of their monetary value. Since these items are valuable and
the school cannot accept responsibility for them, they are to be kept at home. Cell phones or 2-way
radios are prohibited for use during school hours. Dangerous weapons (including but not limited to a
gun or knife), tobacco products, fireworks, laser pointers, toy guns are also prohibited in school.

PUPIL PLACEMENT

The assignment of students for instructional purposes is the responsibility of the principal and staff of
the school the child is attending. The reason for having established procedures is to ensure that each
student is placed in a balanced and appropriate classroom so that optimal learning will take place. When
placement involves a class moving from one building to another, consultation between principals will
occur.

Determining a student’s class placement is a complicated task. In recognition of this fact, parents and
guardians can share information regarding their child’s needs with the principal by May 14th. Such
information must be in writing, and requests for placements with a specific teacher will NOT be

accepted. Notification of class placement and teacher will be on the final report card. (School Committee Policy-
1997)

RECESS

Students should wear appropriate outerwear for safety and comfort for outdoor weather. Pupils may be
asked to remain inside for recess if they are dressed insufficiently for the weather. The determination to
go outside will be made by the school nurse and principal. Consideration will be given to temperature,

wind-chill factor, and heat index.

REPORT CARDS (progress reports)

The purpose of report cards is to evaluate and assess children in a manner that communicates to parents

and others the child’s particular strengths, needs, and achievement level while taking into consideration
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individual learning styles and the standards and skills for their grade level. Three report cards are sent
home each year. The schedule is as follows:
First term ends: Wednesday, November 25, 2009
Reports sent home: Tuesday, December 8, 2009
Parent/teacher conferences: December 9, 10, 11 2009 (Half days for students)

Second term ends: Friday, March 5, 2010
Reports sent home: Tuesday, March 16, 2010
Parent/teacher conferences: March 18 and 19, 2010 (Half days for students)

Final report issued on the last day of school

SCHOOL COUNCIL

The West Street School Council is an advisory council formed in response to the Massachusetts School
Reform law. It is composed of the principal, two teacher representatives, three parents, and one
community member. The Council works together formulating a yearly School Improvement Plan
articulating goals developed in conjunction with teachers, parents, administrators, and the community.
Monthly meetings are held and open to all. Teachers and parents are elected at Parents’ Night in
September.

SCHOOL CLOSINGS OR DELAYS

School may be canceled or delayed due to inclement weather or emergencies. Announcements

will be made on our website www.granbyschoolsma.org, on Radio Stations WHYN AM or FM, WMAS
AM and FM, WHMP AM and WNNZ, and on television stations WGGB Channel 40 and WWLP

Channel 22.
9 i 0
SCHOOL PICTURES
Each fall, all students have the opportunity to have their picture taken at the school. Information
regarding the particulars is sent home prior to the scheduled sittings.

SCHOOL VOLUNTEERS

Volunteers are always needed to carry on activities, work in the library, help teachers, monitor the
playground, read aloud, etc. If you are interested and would like to assist, please call the school and find
out how to become a school volunteer.

SECURITY OF THE BUILDING

When visiting the school, please report to the office. If you are dismissing your child before

2:55 P.M., please sign her/him out at the office and s/he will be called from the classroom. Please do not
go directly to the classroom.
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At 9:00 A.M., all doors will be locked for the remainder of the day. Visitors will need to use the front
entrance and ring the doorbell for access to the building. The back dismissal door will be opened for
student pick-up at 2:55 P.M.

SMOKING

On June 8, 1993, The Massachusetts Legislature passed the Education Reform Act of 1993.
Chapter 71, Section 37H of the law prohibits the use of any tobacco products within the school
buildings, the school facilities, on the school grounds, or on school buses by any individual.
THIS MEANS THAT SMOKING OR POSSESSION OF SMOKING PRODUCTS IN THE
BUILDING, ON THE BUSES, OR ON THE SCHOOL GROUNDS AT ANY TIME IS NOT
PERMITTED.

SPECIAL EDUCATION (CHAPTER 766)

The Massachusetts Special Education Act of 1972, commonly referred to as “CHAPTER 766,
ensures that all children with special needs between the ages of three and twenty two will

receive a free appropriate education in the least restrictive environment. These disabilities

include pupils with temporary or permanent intellectual or emotional problems; sensory or physical
impairments including vision or hearing problems, speech or communication disorders, cerebral or
perceptual dysfunctions or other specific learning difficulties or combinations which interfere with the
student’s ability to progress effectively in regular education programs.

The Granby Schools make every effort to educate all students in our schools if possible,
believing its environment is the most normalizing and enriching. To this end, attempts are
made to:

1. Find and evaluate at the earliest possible time all children with learning problems,

2. Develop an Individual Education Plan (LE.P.) for each child who needs special
help, and

3. Provide these services primarily within the local schools

To accomplish the above responsibilities, the Granby Schools have initiated several
procedures to identify and remediate children’s learning problems:

1. All parents of three year old children are notified of yearly screenings to determine
learning issues. Communication with local agencies is ongoing to help identify any
children not yet enrolled who may have special needs. All parents of pre-school
aged children may at any time call to arrange such a screening.

2. A Child Study Team meets monthly where staff members discuss children who are
not being successful in the classroom. Adaptations and modifications are discussed
and implemented. Occasionally, special education referrals may be made from this

group.
3. Evaluations are carried out by the Special Education Team. The members

could consist of: parents, the principal, the school psychologist, the special
education teacher, speech language pathologist, classroom teachers, and
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the school doctor or nurse. A team chairperson is designated to organize the
meeting, and to act as a parent liaison. Parent involvement is both mandatory
and encouraged.

This program benefits many students, allowing them to be as successful as possible. At
West Street School, the special education staff consists of the special education teachers,
paraprofessionals, school psychologist, speech language pathologist, occupational
therapist, and contracted personnel for such areas as physical and vision therapy.

If you feel that your child has special needs, please contact John Robert, Associate
Superintendent/Director of Pupil Services, at 467-9237.

SPECIAL SUBJECTS AND PROGRAMS

ART (\/I <)
All students at West St. School are taught art ‘)é) once a week. Kindergarten classes are thirty
minutes and grades one, two and three have forty minute classes.

MUSIC § e

Kindergarten classes meet once a week for thirty minutes. Grades one, two and three classes meet twice
a week for forty minutes.

PHYSICAL EDUCATION I
Kindergarten classes meet once a week for thirty minutes. Grades one, two, and three
classes meet twice a week for thirty minutes.

COMPUTER

A lab containing several PCs is set up in the learning center with networking and internet (

capacity. Students in grades one through three have a 30 minute class once a week. Students are (—/= -

also able to access these computers for curriculum reinforcement and research. In addition, /:'A:M\\)\//
B N

there is at least one computer in each classroom.

The West Street School Library is located in the Learning Center along with a mini
computer lab with access to the Internet. The purpose of the library is to promote a love of
reading and encourage students to explore their interests, as well as provide books and
materials that supplement what is available in the classroom. Children visit the library each
week for book selection and story time or a learning activity. They learn about good library
citizenship and rudimentary search skills. The library sponsors programs each year for National
Children’s Book Week in November, and Dr. Seuss’s Birthday in March to increase awareness of the
importance of the library and reading opportunities for children. In addition, we have a Parent Resource
Library of books, pamphlets, and other materials on topics of interest to families. Parents may sign these
out before, during, and after school. By providing a variety of materials and activities, the library
becomes the information center of the school.
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TARDINESS
v, Students are expected to be in school on time. Students must be in their classroom by 8:55
A.M. A student who arrives after 8:55 A.M. must be signed in at the office by a parent or
guardian.

TELEPHONE
There is a phone available for student use (local calls only) outside of the office. The phone is used only
after permission has been granted to the student by a teacher and/or the office.

TESTING

At West Street School, all K-3 students are administered the DIBELS three times a year as a formative
test to help assess student reading needs. Grade 1-3 students are given a writing assessment twice a year
and kindergarten students once a year. In addition, grade three students are given the state administered
MCAS in the areas of reading and math. Other formal and informal assessment tests may be given
during the school year.

A

TITLE I PROGRAM
The Title I program is a federally funded program which provides supplemental education in the basic
skills areas. West Street School currently offers supplemental instruction in reading/language arts
(grades 1-3) and math (grade 3). Students in need of assistance are identified both through testing and
teacher/parent referral. Identified students participate in small group lessons and in-class support.
TITLE I - PARENT INVOLVEMENT POLICY
The Granby Public Schools, in an effort to increase student achievement through participation in the federally-
funded Title I program, will provide many opportunities for parental involvement in the planning ,
implementation and assessment of the Title I program. These opportunities will include, but not necessarily be
limited to, the following:
1. Information
All parents will be kept regularly informed about the activities of the Title I program and about their
children’s progress.
2. Program Development and Assessment
A steering committee comprised of parents of Title I students, members of the Title I staff, and the Title I
Director will conduct an annual self-assessment of the program’s effectiveness. The data gathered from
the
self assessment (to include parents, teachers, administrators) will be used by the steering committee to
make recommendations regarding possible revisions for the following years.
3. Parental Involvement/Education Activities
Parents will be afforded the opportunity to receive education in strategies to assist their children at home
in areas covered by the Title I program, as well as other parenting issues as determined by the steering
committee. These education activities will be provided at flexible times and sites as determined by a
needs assessment. Granby Public Schools-2004
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TITLE I PARENTAL INVOLVEMENT PROCEDURES

In accordance with the 2001 No Child Left Behind Acthe West Street School Title I Program Advisory
Committee has developed and will implement the Parental Involvement Procedures. West Street recognizes the
importance of parents in the education of their children and encourages their participation and support.
Parental Involvement in Developing the Procedures

An advisory committee consisting of at least three parents of Title I students and the Title I director, teacher,
and tutor will meet jointly to develop and agree upon the Parental Involvement Procedurés the West Street
School Title I Program. This committee will meet at least twice a year. The annual survey and information
gathered from parent meetings at Parents’ Night, Open House, and Parent-Teacher conferences will be utilized in
the updating and revision of this policy each year to best meet the concerns and needs of the Title I parents.
School-Parent Compact

The West Street School-Family Compact found in the Parent Handbook and the individual classroom
compacts distributed at each grade level will serve as compacts for the Title I program also. Parents, students,
teachers and school share in the responsibility for promoting high student achievement. The Title I teacher
creates progress reports for each marking period and can be contacted at school for phone or personal
conferences during the school year.

Information About Title [

Parents will be provided information regarding the Title I program, the Parental Involvement Procedures,
school performance, students’ individual assessment, and school curriculum through the Title I brochure,
periodic newsletters, individual student progress reports, parent-teacher conferences, and school-wide reports of
standardized tests (eg., MCAS).

Opportunities for Parent Participation

A variety of activities will be provided for parent training and participation during the school year. These
may include: Family Night, literacy workshop, math workshop, annual meeting, and reading and math games to
take home. School-based activities will take place in the evening with childcare provided.

An annual evaluation of parent participation will be conducted to determine if there has been an increase in
participation or whether there are concerns that impede greater participation. This evaluation will take into
consideration a log of communication between Title I staff and parents/guardians, attendance at Title I functions
and meetings with Title I parents at school functions, and the number of annual surveys returned each spring.
Annual Meeting for Title I Parents

An annual meeting for Title I parents will be held in the evening in the West Street School Learning Center.
A notice will be sent home followed by a reminder by phone. Childcare will be provided to maximize
participation. At this meeting, the Title I brochure will be distributed which explains the Title I program,
identifies the staff and learning team, and gives information about the No Child Left Behind Aaif 2001 and the
Title I Parental Involvement Policy & Procedures. Parents will be given the opportunity to become involved in
revising the procedures.

TRANSFERS
When a student leaves West Street School, parents should notify the office and sign appropriate release
forms with our school secretary for the receiving school.

VACATION HOMEWORK POLICY

Families are encouraged to take vacation during scheduled school vacations due to the loss of classroom
teaching/learning. However, if your child will be out of school during regularly scheduled school days,
please notify your child’s teacher in advancé is not reasonable to expect that a teacher will be able
to prepare a week’s worth of assignments in advance and it is difficult to request students to complete
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work which reflects daily lessons when they have not been present for the lesson. We suggest that
students keep a daily journal of their experience and continue daily reading. If there are concerns
regarding missed work, a meeting can be scheduled with the teacher when the child returns to school.

ADDENDUM
SCHOOL AND DISTRICT POLICIES

AMERICANS WITH DISABILITIES ACT (ADA) COMPLIANCE
It is the practice of the Granby Public Schools to include information on ADA rights and requirements in
documents posted in prominent locations and on all program brochures and manuals.

The Granby Public Schools do not discriminate on the basis of disability. Students, parents, school
employees, members of the general public, job applicants and others are entitled to participate in and
benefit from all school programs, activities, and services without regard to disability.

Copies of this notice are available, upon request, in alternative print format (large print, audiotape,
computer disk). Our grievance procedure, self-evaluation, as well as ADA policies, practices and
procedures are available upon request.

To request ADA services, contact John Robert, the Director of Pupil Services, at 467-9237.

The Civil Rights, 504, and ADA Compliance Officer for the school district is
John Robert, Director of Pupil Services; telephone 467-9237

The Title IX Officers for the school district are
John Robert, Director of Pupil Services; telephone 467-9237
Charlene Korza, Student Assistance Counselor; telephone 467-7629

DISTRICT ACCOMMODATION PLAN (DCAP) FOR WEST STREET SCHOOL

RATIONALE

The West St. School Staff is strongly committed to ensuring that every child be given the opportunity
and supports to be a successful and competent learner. To that end, a developmentally appropriate
curriculum in alignment with the Massachusetts Standards will be taught in such a manner that the needs
of all learners be addressed. The following plan will address the needs of those students whose progress
is at risk.

STUDENT INTERVENTION TEAM
X Also known as the Child Study Team, this team meets once a month. Teachers make referrals
to the team. The team consisting of the child’s teacher(s), school psychologist, principal, head
teacher, and one classroom teacher. and other personnel, such as occupational, physical, or
speech therapist, will be invited as needed. Recommendations for intervention could include
classroom modifications and adaptations, psychological or behavioral interventions, remedial
reading services, or consultation. Should there continue to be concerns after all interventions
within the regular education have been implemented, a special education referral may be
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considered. Parents will be informed of this process and notified of the recommendations.
Follow-up meetings will be scheduled as requested.

PROFESSIONAL DEVELOPMENT
X To assist teachers in providing the best possible instruction to meet the needs of all learners,
training will be encouraged and planned for increasing content/skills knowledge, strategies
for addressing the needs of all students, and analyzing/utilizing assessment data.

COLLEGIAL COLLABORATION AND REFLECTION
X The scheduled grade level meetings will be utilized to plan and develop curriculum aligned
with the standards and designed to meet the needs of all learners.

INDIVIDUAL STUDENT SUCCESS PLAN (ISSP)
X Individual Student Success plan forms will be developed and follow students through their
years in the Granby Public Schools. These plans will reflect work done through the Child
Study process, Title I, and other support services to assist the children in reaching their full
potential as students. These plans will be developed in collaboration with pertinent staff,
administrators, and parents.

ADDITIONAL ELEMENTS OF THE CAP PLAN
X Remedial programs to assist at risk students as identified through the ISSP
Extra classroom support for at risk students through community volunteers and the America
Reads program
Discipline policies and procedures
Systematic Instruction
Reading Recovery
Title I Reading/Math
Social Skills/ Counseling
ELL (English Language Learner) Services

X

X X X X X X

As part of the curriculum accommodation plan, the school psychologist may request parent/guardian
permission to conduct an informal attention/behavior rating scale, which would later be shared with the
parent/guardian to discuss any attention or behavioral concerns prior to a formal evaluation. At any
time, a parent/guardian has the right to request a formal evaluation under either section 504 or the
I.D.E.A./M.G.L.71B.

DISCIPLINING PERTAINING TO SPECIAL NEEDS STUDENTS
(Manifestation Determination)
All students are expected to meet the requirements for behavior as set forth in this handbook. 603 CMR
requires that additional provisions be made for students who have been found by an evaluation TEAM to
have a disability and whose program is described in an Individualized Educational Plan (IEP). The
following additional requirements apply to the discipline these students:

1. Any modifications to the discipline code for a disabled student will be described in the

student’s IEP.
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2. The Principal (or designee) will notify the Pupil Service Office of the suspended offense of a
student with disabilities, and a record will be kept of such notices.

3. When it is known that the suspension(s) of a student with disabilities will accumulate to 10
days in a school year, a review of the IEP will be held to determine the appropriateness of the
student's placement or program. The TEAM will make a finding as to the relationship
between the student's misconduct and his/her handicapping condition and with
parent/guardian approval will:

a. design a modified program for the student or

b. write an amendment to provide for the delivery of special education services during
the suspension of any needed modification of the IEP relative to discipline code
expectations. In addition, the Department of Education will be notified as required by
law, and the procedures promulgated by the Department of Education for
requesting approval of the alternative plan will be followed. Copies of the Regulations
and Parents' Rights brochure, which addresses the discipline of students with
disabilities, are available in the Pupil Services Office.

4. If prior to the disciplinary action, the school had knowledge that the student may be a student
with a disability, then the school makes all protections available to the student until and unless
the student is subsequently determined not to be eligible. Prior knowledge consists of:

a. The parent had expressed concern in writing to administrative personnel or the child’s
teacher.

b. The parent had requested an evaluation.

c. The teacher expressed specific concerns about a pattern of behavior directly to the
Director of Pupil Services or Principal. The exception to this is if the parent has not
allowed an evaluation in the past or has refused services, or if a determination was
already made that the child was not eligible.

5. If'the student’s parent requests an evaluation subsequent to the disciplinary action, the school
will conduct an expedited evaluation to determine eligibility.

In compliance with Chapter 71, Section 37H of the Massachusetts General laws, the following
procedures have been established regarding the discipline procedures involving students with special
needs:

1. A review meeting will be held for all special education students who have been suspended/expelled
for a total of eight (8) days to determine the appropriateness of the I.E.P and possible revision.

2. A meeting will be held with parent(s) when the special education student acquires ten (10) days of
suspensions or expulsions to discuss the appropriateness of the I.E.P., alternative disciplinary
measures and alternative education plan.

3. When a special education student has accumulated ten (10) days of suspension/expulsion, and the
parent cannot be reached, the student will be instructed to come to school the next day with his/her
parents for a 766-team meeting. The student will be given a letter for parent(s) stating the need for
their attendance in school the next day.

4. If a student comes to school the next day without parent(s), the student will be sent home and the
Department of Education notified by the building principal or designee.
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5. Inall cases which result in a suspension/expulsion of more than ten (10) days in a school year,
immediate notification of the suspension and request for approval of an alternative educational plan
will be made to the Department of Education by the Administrator of Special Education.

6. If prior to the disciplinary action, the school had knowledge that the student may be a student
with a disability, then the school makes all protections available to the student until and unless
the student is subsequently determined not to be eligible. Prior knowledge consists of:
a. The parent had expressed concern in writing to administrative personnel or the child’s
teacher;
b. The parent had requested an evaluation;
c. The teacher expressed specific concerns about a pattern of behavior directly to the
Director of Pupil Services or Principal.
The exception to this is if the parent has not allowed an evaluation in the past or has
refused services, or if a determination was already made that the child was not eligible.

GUIDELINES FOR STUDENTS LEAVING SCHOOL GROUNDS
1. Students leaving school grounds to participate in an educational field trip will do so after
meeting the following requirements:

A. Provide parent or guardian with a permission slip, noting details of the planned trip.
B. Return a signed permission slip to the principal or his/her designee.
C. Provide a signed medical emergency form, if required.

2. Transportation for field trips will be in a motor coach, school bus or van provided by the
School Department.

Teachers, coaches, staff and students will not, under normal circumstances, use personal
vehicles to transport students involved in school events. If it is necessary to do so,
administrative and written parental (guardian) permission must be obtained beforehand and all
applicable laws and regulations will be followed.

3. Students leaving school grounds on educational field trips (motor coach, bus, van, walking)
will be accompanied by adult chaperones, such as teachers, administrators and parents.

4. Students leaving school grounds during the school day (illness, emergency, missed bus etc.)
may do so only after obtaining the approval of the principal, school nurse, or principal’s
designee.

In each case, approval to dismiss and transport will be contingent upon a written notice or
validated permission by phone, from the parent/guardian or designated emergency contact
person.

A request to dismiss a child from school that is made in person by a parent/guardian or
parent’s designee, will be honored after the person’s identity is confirmed.
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5. All students leaving the building, with permission, will be signed out in the principal’s office.
If an adult accompanies the student; the name of that adult will also be recorded.

HAZING
In compliance with Massachusetts General Laws, the following policy is published and in effect
regarding HAZING:

Chapter 269. s.17 Crime of Hazing: Definition Penalty

Whoever is a principal organizer or participant in the crime of hazing as defined herein shall be punished
by a fine of not more than one thousand dollars or by imprisonment in a house of correction for not more
than one hundred days, or by such fine and imprisonment.

The term “hazing” as used in this section and section eighteen and nineteen, shall mean any conduct or
method of initiation into any student organization, whether on public or private property, which willfully
or recklessly endangers the physical or mental health of any student or other person. Such conduct shall
include whipping, beating, branding, forced calisthenics, exposure to the weather, forced consumption of
any food, liquor, beverages, drug or other substance, or any other brutal treatment or forced physical
activity which is likely to adversely affect the physical health of another person, or which subjects such
student or other person to extreme mental stress, including extended deprivation of sleep or rest or
extended isolation, added by St. c. 536.

Chapter 269, s. 18. Duty to Report Hazing
Whoever knows that another person is the victim of hazing as defined in section seventeen and is at the
scene of such crime shall, to the extent that such person can do so without danger or peril to himself or
others, report such crime to an appropriate law enforcement official as soon as reasonably practical.
Whoever fails to report such crime shall be punished by a fine of not more than five hundred dollars.
Added by ST. 1985, ¢.536.

Chapter 269, A.19 Hazing statutes to be provided: statement of compliance and discipline policy
required.

Each secondary school and each public and private school or college shall issue to each group or
organization under its authority or operating on or in conjunction with its campus or school, and to every
member, plebe, pledge or applicant for membership in such group or organization, a copy of this section
and sections seventeen and eighteen. An officer of each such group or organization and each individual
receiving a copy of said sections seventeen and eighteen shall sign an acknowledgment stating that such
group organization or individual has received a copy of said sections seventeen and eighteen.

Each secondary school and each public or private school or college shall file, at least annually, a report
with the regents of higher education, certifying that such institution has complied with the provisions of
this section and also certifying that said school has adopted a disciplinary policy with regards to the
organizers and participants of hazing. The board of regents and in the case of secondary schools, the
board of education shall promulgate regulations governing the content and frequency of such reports,
and shall forthwith report to the attorney general any such institution which fails to make such report:
Added by St. 1985¢.536.
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INTERNET ACCEPTABLE USE POLICY

The Internet is an electronics communications network, which provides vast, diverse, and unique
resources. Access including e-mail, is now available to students and staff in our school district. This
access is offered as part of a collaborative project involving the schools and a local Internet service
provider.

I. PURPOSE

Use of the Internet is intended to assist in the collaboration and exchange of information and to enhance
the goals and objectives of the curriculum. Our goal in providing this service is to promote educational
excellence by facilitating resource sharing, innovation, and communication. Access will enable students
to explore thousands of libraries, databases, and websites all over the world.

II. USER RESPONSIBILITY

Primary users of the network will be students and staff. Parent and/or guardian permission is required for
minors. Individual users of the district’s access are responsible for their behavior and communications
while on-line. Use of the district’s communication is a privilege, not a right and inappropriate use
will result in cancellation of those privileges, as well as possible disciplinary action. Users must
comply with district rules.

HI. RISKS

With access to computers and people all over the world comes the availability of material that may be
considered of educational value in a school setting. With on-line resources, schools cannot regulate
content and educators can only encourage appropriate use through instruction and guidance. Reasonable
oversight will be exercised, realizing however, that it is almost impossible to absolutely guarantee that
students will not be exposed to objectionable or controversial materials. Ultimately, parents and/or
guardians set and convey the standards their child should follow. The Granby Public School District
supports and respects each family’s right to decide whether or not to allow their child access.

IV. RULES

The network is provided for students to conduct research and communicate with others. Students are
responsible for appropriate behavior on networks just as they are in a classroom setting. General school
rules for behavior and communications apply. (See student Handbook)

The following are not permitted:
violating of copyright laws or other illegal activity
using the network for financial or commercial purposes
damaging or modifying computers, systems, networks, or software
using obscene or abusive language
harassing, insulting, or attacking others
gaining unauthorized access to resources
intentionally wasting limited resources
accessing obscene or pornographic materials
transmitting materials that are offensive or objectionable to recipients

V. PENALTIES
1. Violations may result in a loss of access.
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2. Additional disciplinary action may be determined at the building level in line with existing practice
regarding inappropriateness.
3. When applicable, law enforcement agencies may be involved.

The School Administration reserves the right to review and modify this policy if deemed
necessary.

Written parental permission is required, and students must sign a user agreement form indicating
they have read, and agree to, the guidelines set forth in the Acceptable Use Policy.

LIFE THREATENING ALLERGY POLICY

The Granby Public Schools is dedicated to providing a healthy, safe environment for its students.
Students identified with life threatening allergies (i.e. food, bees) will be provided for as necessary in the
school environment. Granby Public Schools policy will support protocols to

(a) reduce exposure to allergens to the best of our ability, knowing that we can only be allergen-safe, not
allergen free and (b) establish procedures to treat allergic reactions. The Granby Public Schools will
provide adequate training to educate staff in the management of life threatening allergies.

A student identified as having a life-threatening allergy must have a written statement clearly
documenting the allergy from his/her primary care health provider or a board certified allergist. When
questions arise, the need for this may be determined in consultation with a board certified allergist
employed by the school system.

The student who has an allergy and who is making effective educational progress in the regular
educational program does not need a special education evaluation, an IEP, or special education services.
However, he/she has the right to have reasonable accommodations for his/her disability under section
504.

MISSION AND VISION STATEMENTS - GRANBY SCHOOLS

MISSION STATEMENT
The primary mission of the Granby Public Schools is to foster the establishment of a society of learners
who view education as an important process engaged in by teachers and students alike.

This process offers the opportunity for teacher renewal and provides a solid foundation in reading,
speaking, writing, the arts, computation, critical and creative thinking for all children.

Instruction appropriate to the social, physical, and emotional development of each child will be
provided.

The curriculum will be developed in an environment that stresses open communication and a spirit of
community while emphasizing educational excellence and personal growth.

At the time of graduation, students will be prepared for further education or productive employment and
will understand the elements of responsible citizenship.
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VISION STATEMENT
The Granby School System envisions itself as a group of dedicated professionals committed to providing
a balanced program of studies that will prepare every student to meet established standards for self
expression, analysis, problem solving, use of technology and general knowledge.

NONDISCRIMINATION POLICY

The Granby, Massachusetts School System does not discriminate on the basis of race, color, national
origin, age, creed, sex, homelessness, or handicap in admission to, access to, treatment in or employment
in its programs and activities. Any inquiries regarding the non-discrimination policies should be
directed to the Superintendent of Schools.

The Title IX, Civil Rights, 504, and ADA Compliance Officer for the School District is John Robert,
The Director of Pupil Services. Telephone 467-9237

PARENT NOTIFICATION RELATIVE TO SEX EDUCATION

In accordance with General Laws Chapter 71, Section 32A, the Granby School Committee has adopted
this policy on the rights of parents and guardians of our students in relation to curriculum that primarily
involves human sexual education or human sexuality issues.

At the beginning of each school year, all parents/guardians of students in our schools will be notified in
writing of the courses and curriculum we offer that primarily involve human sexual or human sexuality
issues. The superintendent of schools will determine the administrator(s) responsible for sending the
notice(s). Parents/guardians of students who enroll in school after the start of the school year will be
given the written notice at the time of enrollment.

If planned curriculum changes during the school year, to the extent practicable, parents/guardians will be
notified of the fact in a timely manner before implementation.

Each such notice to parents/guardians will include a brief description of the curriculum covered by this
policy, and will inform parents/guardians that they may:

1. exempt their child from any portion of the curriculum that primarily involves human sexual
education or human sexual issues, without penalty to the student, by sending a letter to the
school principal requesting an exemption. Any student who is exempted by request of the
parent/guardian under this policy may be given an alternative assignment.

2. inspect and review program instruction materials for this curricula, which will be made
reasonably accessible to parents/guardians and others to the extent practicable.
Parents/guardians may arrange with the principal to review the material at the school and
may also review them at other locations that may be determined by the superintendent of
schools.

A parent/guardian who is dissatisfied with a decision of the principal concerning notice, access to
instructional materials, or exemption for the student under this policy may send a written request to the
superintendent for review of the issue. The superintendent or designee will review the issue and give the
parent/guardian a timely written decision, preferably within two weeks of the request. A parent/guardian
who is dissatisfied with the superintendent’s decision may send a written request to the School
Committee for review of the issue. The School Committee will review the issue and give the
parent/guardian a timely written decision, preferably within four weeks of the request. A
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parent/guardian who is still dissatisfied after this process may send a written request to the
Commissioner of Education for review of the issue in dispute.

The superintendent of schools will distribute a copy of this policy to each principal by Sept. 1 of each
year.

SEXUAL HARASSMENT POLICY: Granby School Committee (2003)

PURPOSE

To create for all Granby Public School employees and students a work and study environment free of
sexual harassment.

The School Committee is committed to safeguarding the right of all persons associated with the Granby
Public Schools, including students, employees, school committee members, and volunteers to a work
and educational environment that is free from all forms of sexual harassment. Therefore, the School
Committee condemns and prohibits all sexual harassment on its premises.

All individuals associated with the Granby Public Schools, but not necessarily limited to the School
Committee, the administration, the staff, students and members of the public while on" campus are
expected to conduct themselves at all times so as to provide an atmosphere free from sexual harassment.
Any person who engages in sexual harassment while acting as a member of the school community or
while on “school property will be in violation of this policy.

Appropriate disciplinary action, up to and including dismissal, will be taken in any instance where an
employee violates this policy. Sexual harassment by a student will result in disciplinary action up to and
including expulsion. Sexual harassment by others will result in their being excluded from school
premises or, if it is required that they enter the premises, they will be accompanied by a Granby Public
Schools representative at all times.

If the sexual harassment is criminal in nature, the offense shall be reported to the police department. If
the sexual harassment required the intervention of state social service or protective agencies, the proper
authorities will be contacted. In these circumstances, the Granby Public Schools’ attorney will be
immediately contacted to give advice and guidance on how to process these actions with the appropriate
authorities.

Any student, employee or individual acting legitimately on school property who believes that he or she
has been subjected to sexual harassment should make a complaint to his or her supervisor, teacher,
guidance counselor or building principal so that appropriate action may be taken at once.

Management representatives are charged with the responsibility of discouraging any sexually harassing
behaviors within or outside of their area of supervision. This includes directly confronting the harasser
when a management representative observes harassing behavior, and /or reporting the activity to the
appropriate person.

Complaints will be investigated promptly and corrective action will be taken where appropriate. No
person will suffer retaliation or intimidation as a result of using the internal complaint procedure.

A copy of this policy and its accompanying regulations are posted in appropriate places and made
available to individuals upon request.
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STUDENT RECORDS
A. General Provisions
The student record contains all information concerning a student that is kept by the school.

Each student and parent/guardian with physical custody has the right to see their own student
records. Copies of any information in the records may be obtained upon request.

The student’s record is available to school contracted personnel who work directly with the
student. This includes administrators, teachers, counselors, administrative office, staff and
clerical personnel. They do not need permission to see student records.

No information in the student’s record is available to anyone outside the school system
without written permission from the student and/or parent and/or guardian. Exceptions to
this would be a probation officer, court order or upon transfer to another school district.
However, students and parents will be notified before these records are released. A written
release must be signed to have any part of the school records sent outside the school. This
includes, but is not limited to prospective employers, other technical school, colleges, and
military services.

The student and parent/guardian have the right to request to add relevant information to the
student’s record as well as the right to request removal of information believed to be untrue
or incorrect.

B. Directory Information Notice
The Granby Public Schools has designated certain information contained in the education
records of its students as directory information for purposes of the Family Educational Rights
and Privacy Act (FERPA) and the Student Record Regulations at 603 CMR 23.00 et seq.

The following information regarding students is considered directory information: (1) name,

(2) address, (3) telephone number, (4) date and place of birth, (5) major field of study,

(6) participation in officially recognized activities and sports, (7) weight and height of members of
athletic teams, (8) dates of attendance, (9) degrees, honors and awards received,

(10) post high school plans of the student.

Directory information may be disclosed for any purpose in the discretion of the school

system, without the consent of a parent of a student or an eligible student. Parents of students and
eligible students have the right, however, to refuse to permit the designation of any or all of the
above information as directory information. In that case, this information will not be disclosed
except with the consent of a parent or student, or as otherwise allowed by FERPA and 603 CMR
23.00 et seq.

Any parent or student refusing to have any or all of the designated directory information
disclosed must file written notification to this effect with the principal on or before the 15™
day of each September.

In the event that a refusal is not filed, it is assumed that neither a parent of a student or eligible
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student objects to the release of the directory information designated.

C. Rights of Parents With No Physical Custody

It is necessary for divorced parents to submit a copy of the custody agreement or order so
that the school system may identify which of the parents has physical custody of the child.
If a parent does not have physical custody of a child, then the parent will not be allowed to
access the records of his/her child unless the parent has submitted three documents to the
principal:

1.

2.

A written request submitted annually to the principal to access the records of his/her
child;

A certified copy of the probate court order or judgment which must indicate that the
parent has not sought or been denied shared legal custody and is entitled to unsupervised
visitation with the child, or a certified order of the probate court which specifically orders
the parent receive school records of the child. That order must state that it is being made
after a review of any court records, including criminal records of the non-custodial parent,
that giving the information will not pose a safety risk to the custodial parent or child and it is in
the best interests of the child to provide the information to the non-custodial parent; and
An affidavit of the non-custodial parent that no temporary or permanent protective order
is in effect restricting access to the custodial parent.

After the school system receives these documents, the school can allow the non-custodial
parent to have access to the child’s records only after the school has notified the custodial
parent and twenty-one days has elapsed from this notification. During that twenty-one
day period, the custodial parent can obtain a court order restricting access to the child’s
records or can submit a copy of any outstanding protective orders; if such orders are
provided to the school system, then the school cannot release records.

D. Amending Your/Your Child’s Record

1.

2.

A parent has the right to add information, comments, data, or any other relevant written
material to the student’s record. The parent should submit the additional information in
writing to the principal with a written request that the information be added to the student
record.

A parent has the right to request in writing deletion or correction of any information

contained in the student’s record, except for information which was inserted into that

record by the TEAM. Such information inserted by the TEAM shall not be subject to
such a request until after the acceptance of the Individual Educational Plan (IEP), or,

if the IEP is rejected, after the completion of the special education appeal process. Any deletion

or amendment shall be made in accordance with the procedure described below:

(a) If a parent is of the opinion that adding information is not sufficient to explain,
clarify or correct objectionable material in the student’s record, the parent shall
present the objection in writing and/or have the right to have a conference with
the principal or his/her designee to make the objections known.

(b) The principal or his/her designee shall within one week after the conference or
receipt of the objection, if no conference was requested, render to such parent a
decision in writing, stating the reason or reasons for the decision. If the decision
is in favor of the parent, the principal or his/her designee shall promptly take such
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steps as may be necessary to put the decision into effect.

(c) If the principal’s decision is not satisfactory to the parent, the parent may file an
appeal to the Superintendent. Such appeal shall be in writing and submitted to the
Superintendent within five (5) business days of receipt of the principal’s decision.
The Superintendent shall render a written decision on the appeal within two (2)
weeks of receipt of the written appeal.

(d) If the Superintendent’s decision is not satisfactory to the parent, the parent may
appeal to the School Committee by filing a written appeal within five (5) business
days of receipt of the Superintendent’s decision. The School Committee shall
conduct a hearing as required on the appeal as required by 603 CMR 23.09(4).

E. Notice On Transfer To Other Schools

Pursuant to 603 CMR 23.07(g), notice is hereby given to parents and eligible students that
the Granby Public Schools forwards the complete school record of a transferring student
to schools in which the student seeks or intends to enroll. Such transfer of records takes
place without consent of the parent or eligible student.

F. Destruction of Records

1.

Notice is hereby given that the temporary record of a student will be destroyed no later
than five (5) years after that student transfers, graduates or withdraws from the school
system. When the student transfers, graduates or withdraws from school, and if the
eligible student or the parent/guardian want the temporary record, they must request,
in writing, prior to the last day of school, that the documents be provided to them.

No additional notice, other than this notice in the handbook, will be provided to the
student or his parent/guardian of such destruction.

In addition, each year, the principal and/or teachers and/or other service providers may
destroy the following documents that are considered part of the student’s temporary
record; disciplinary records (other than documentation of suspensions/expulsions/
exclusions), any notes from the parent/guardian or other documents concerning absences,
early dismissals, late arrivals, as well as examples of student work. If the eligible student
or the parent/guardian wants those records, they must request, in writing, prior to the

last day of school that the documents be provided to them.

STUDENT SUSPENSION, EXCLUSION, AND EXPULSION POLICY

The administration has the responsibility and power to maintain and discipline in the school and to
remove the entitlement of school attendance temporarily from any member of the student body whose
conduct is inimical to the best interests of the entire school community.

The administration may recommend to the School Committee expulsion from school for those students
who are habitually and overtly in defiance of reasonable rules and regulations. The committee expects
that when the privilege of school attendance is to be removed or curtailed for a specific period of time,
that the rights of the student and his parents will be fully recognized and that provisions will be made for
proper procedural due process.
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A. SUSPENSION: The temporary exclusion of a student from physical presence on the school
grounds not to extend ten days for a single suspension.

Reason or Suspension: Violation of school disciplinary code or other serious misconduct.
Authority: Principal or his/her designee
1). A teacher may dismiss a student from his/her class and shall immediately report the
dismissal to the principal and send the pupil to the school office for appropriate action.
2.) Any principal or designee may deny a student the right to attend school or take part in
any school function for serious misconduct and/or infractions of the school’s
disciplinary code.
3.) Any principal may invoke a temporary suspension in accordance with 766 regulations
while necessary core evaluations are being performed to determine appropriate action.
4.) The school administration shall adhere to the following procedures in invoking a
suspension.

a) A student under suspension may not enter upon school premises at any time during
the course of his/her suspension for any reason other than attendance at a pre-
scheduled conference.

b) The student shall be given notice of the charges and an opportunity to respond

to the charges of misconduct generally before being sent home from school.

c) If the student’s presence in the school would be dangerous or disruptive however,
s/he shall be sent home immediately.

d) Immediate written notice to the student and parents of the reasons for the removal
from school and the proposed situation will be given within 24 hours.

e) After the actual removal of the student, the school administration shall meet with
the parents and the student in a fact-finding meeting to review the reasons for the
pending situation. The hearing shall be conducted not less than 72 hours after the
actual removal of the student from school.

f) The principal or designee is further required to submit a form to the superintendent
of schools specifying the action taken and the reasons for the action, by the end of
the next school day, after a suspension of more than one day is imposed.

g) A copy of this notification shall be filed in the pupil’s cumulative folder and shall
be removed from the student’s cumulative folder at the appropriate time in
accordance with the state laws governing student records.

h) No child shall be sent from school premises on the day of suspension
unless in parental or guardian care or with parental or guardian knowledge and
agreement.

1) After a student has accumulated three or more out-of-school suspensions in any
school year, he shall be referred to the Special Education Administrator for
preliminary evaluation.

71) A student who is suspended from school will be allowed to make up tests, papers,
quizzes, etc.

B. EXCLUSION: Temporary removal of a student from the regular school program, for a period of time
greater than five school days.

49



http://www.pdfonline.com/easypdf/?gad=CLjUiqcCEgjbNejkqKEugRjG27j-AyCw_-AP

Reason for exclusion: Physical or emotional disability inimical to the welfare of other students.

Authority: Principal and Special Education Administrator (students on temporary exclusion must be
referred for full evaluation in accordance with 766 regulations).

1. A student may be allowed to attend school on a part-time basis only, due to the
inability of the student to perform in a socially acceptable manner over the length of
the full school day.

2. A student may be allowed to attend school on a partially integrated basis only in which
part of the day may be spent in a normal classroom situation and the remainder of the
day spent with a learning specialist.

3. A student may be allowed to attend school only if assigned full-time to a learning
specialist either during or after normal school hours.

4. A student may be excluded from physical presence in the school and may be deemed
suited only for home-bound instruction as certified by a pupil’s physician.

C. EXPULSION: Forfeiture of a student’s entitlement to attend school in this district.

Reason for Expulsion: For serious infractions of the rules as set forth in the disciplinary code.

Authority: Rest with the School Committee

1

. The Principal will refer such cases in writing to the Superintendent of Schools who shall
conduct a preliminary investigation and/or hearing on the matter within 72 hours from
notification.

. The Superintendent shall report his findings and recommendations to the Chairman of the
School Committee within 48 hours of the conclusion of the investigation.

. Upon recommendation of the Superintendent, the School Committee or a majority thereof, will
conduct a full hearing into the matter in accordance with the following procedures:

a. The student and his or her parents or guardians will be sent by certified mail written
notice of the charges, the possible penalty and the time, place and circumstances of the
hearing with sufficient time provided to prepare a defense.

b. The right to legal counsel or some other adult representation is permitted.

c. The opportunity will be afforded to present witnesses or evidence in the accused
student’s behalf and to cross examine opposing witnesses.

d. A written record of the proceedings shall be maintained although not necessarily a
verbatim transcript.

e. A written decision by the Committee will be sent by certified mail to the student and
his parents or guardians within five (5) days of the conclusion of the hearing.

f. All hearings will be conducted in the executive session unless otherwise voted by the
Committee. Hearings will be held in accordance with the provisions of the Open
Meeting law.

g. Under these circumstances a student may be temporarily suspended from school
until such time as the School Committee has reached a decision in his or her case.

h. Expulsion of a student from the Granby Public Schools will be decided by the Granby
School Committee upon the recommendation of the Superintendent of Schools and in
accordance with the prevailing laws of the Commonwealth of Massachusetts and
regulations of the Massachusetts Department of Education.
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D. CORPORAL PUNISHMENT: Physical pain or restraint inflicted on a student’s person.
Note: Corporal punishment is disallowed under state law.

1. No teacher, other employee, or agent of the School Committee shall inflict corporal
punishment on any pupil.

2. The power of the School Committee or any teacher or other employee or agent of the
School Committee to maintain discipline upon school property shall not include the
right to inflict corporal punishment upon any pupil.

3. Nothing in this policy shall be interpreted as preventing an employee from using
appropriate physical force in the following situations: to protect himself from assault
by a student, to protect other students and staff members from the violent aggressive
acts of a student or to prevent a student from harming himself.

E. DISCIPLINE CODE
1. Disciplinary Infractions

Students may be suspended, excluded or expelled, depending upon the severity and

number of offenses, for the following reasons:

a. Use of violence, force, noise, coercion, profanity and/or obscenity, threat, intimidation,
fear, passive resistance or other comparable conduct, constituting an interference with
school purposes, or urging other students to engage in such conduct.

b. Causing or attempting to cause damage to school property, stealing or attempting to
steal school property, damage or theft involving school property.

c. Intentionally causing or attempting to cause damage to private property or stealing or
attempting to steal.

d. Intentionally causing or attempting to cause physical injury or intentionally behaving in
such a way as could reasonably cause physical injury to a school employee.

e. Intentionally doing bodily harm to a student.

f. Threatening and intimidating any student for the purpose of, or with the intent of,
obtaining money or anything from such student.

g. Knowingly possessing, handling or transmitting any object that can reasonably be
considered a weapon. Such objects shall not include school supplies, such as pencils or
compasses, which have a reasonable use in connection with an educational function in
which the student is engaged, but do not include any firearm, any explosive including
firecrackers, any knife, except where such items have reasonable use in connection with
any such educational function.

h. Knowingly possessing, using, transmitting or being under the influence of any narcotic
drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, or
intoxicant of any kind. All medical prescriptions must be dispensed by the school nurse
or principal upon written parental permission.

i. Engaging in the unlawful selling of alcoholic beverages, narcotics, or other violations
of the criminal law which constitutes a danger to other students, or constitutes an
interference with school purposes.

j- Failing to comply with directions of teachers, during any period of time when he/she is
properly under their supervision, where such failure constitutes an interference with
school purposes.
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k. Engaging in any activity forbidden by the laws of the Commonwealth of Massachusetts
which constitutes an interference with school purpose.

1. A violation or repeated violation of any rules or regulations adopted by the School
Committee for the orderly operations of the school.

m. POSSESSION OR USE OF EXPLOSIVES OR INCENDIARY DEVISES THAT
HAVE POTENTIAL TO DO GREAT BODILY HARM OR GREAT PHYSICAL
DAMAGE. will result in the following:

a. POSSESSION: Three(3) to ten (10) days external suspension; review before the
School Committee

b. USE: External suspension pending School Committee review; parents and police
notified; possible court action.

BOMB THREATS: Ten(10) days external suspension; parents and police notified;
review before School Committee; court action.

ARSON - DELIBERATELY SETTING A FIRE IN A SCHOOL BUILDING OR ON
A SCHOOL BUS: Ten (10) days suspension; School committee review; parents and
police notified; possible court action; possible psychological/psychiatric assessment.

Note: The above reasons for disciplinary action apply to infractions on school grounds during an
educational function or extra-curricular event off school grounds or when such student is traveling to or
from school or such educational function.

The above discipline code is to serve as a guideline for imposing disciplinary action and is not construed
to be all-inclusive.

F. PHYSICAL RESTRAINT

Physical Restraint is defined as the use of bodily force to limit a student’s freedom of movement
(physical escort is defined as the touching or holding of a student without the use of force for the
purpose of directing the student. Physical escort is not physical restraint and is not covered by this
policy/procedure.) Physical Restraint will only be used as a behavior management tool when other less
intrusive alternatives fail or are inappropriate. In the event that physical restraint is required for the
protection of the school community members, the Granby Public Schools has adopted a policy and
procedures to ensure the proper use of restraint and to prevent or minimize any harm to the student as a
result of the use of restraint. These procedures will be reviewed annually, provided to school staff, and
made available to parents of enrolled students. None of the policy/procedures precludes any teacher,
employee or agent of the Granby Public Schools from using reasonable force to protect students, other
persons, or themselves from assault or immanent, serious harm.

HANDBOOK ACKNOWLEDGEMENT

Each parent, guardian, or the student him/herself (if over 18 years old) must sign the verification form
included, indicating that s/he has received and read a copy of the handbook. If the signed verification
form is not received by September 15™, then the school district will nonetheless presume that the parent,
guardian or student him/herself (if over 18 years of age) has received and read the handbook.
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Access to Student Work

During the course of the school year, personally identifiable student work may be seen and reviewed by
third parties. For example, personally identifiable student work may be displayed on bulletin boards; at
fairs/shows; during Open House, Parent Night, and parent-teacher conferences; and thus, will be seen by
many different people, not just the student, the parent and the teacher. In addition, as an instructional
technique, students may be asked to edit, grade, review and /or comment on another student’s work. All
of this activity is part of the regular educational process and serves to benefit students. By signing the
verification form (or meeting the terms of the verification form) with this handbook, the student and/or
the parent and/or the guardian is hereby agreeing to the disclosure of student work as outlined in this
paragraph.
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of success
for all our students.
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WEST STREET SCHOOL STUDENT & PARENT HANDBOOK VERIFICATION
FORM

This verifies that our we have read and discussed the West Street School
Parent-Student Handbook
and understand all of its contents.

Signature of Parent Date

Signature of Student Date Room #

If you have more than one child in the family at West Street School, please have each childsign this
verification form:

Signature of Student Date Room #

Signature of Student Date Room #

Thank yoy

@
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